
Online Payment Directions: 

 Log into Skyward Family Access
 Click on Fee Management

 Click on “add a fee” and this screen will come up



 Towards the bottom of the screen you will see where you can add fees to your student’s account. Click
add for each item you wish to add. If you clicked on one and decided not to purchase it then you can
highlight it and click the delete button on the upper right.

 It shows the total amount due which is $20.00. Then click on the back button at the top of the screen.
 Then it brings you to this screen. Click on “make a payment” from the middle of the screen.



 This screen comes up and this is very important, click on “update payment amount” next to where it
says “fee management”.

 This takes you back to your cart. Click on “update cart” on the middle right of the screen.

 It takes you back here and you can click “pay with vendor” on the right hand side of the screen. It will
ask you if you are sure you want to move forward and click on yes.




